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SCHEDULE OF KEY WRITTEN NOTICES OF ACTION ON SUBDIVISIONS - G.L. CHAPTER 41
A GUIDE ONLY - REFER TO CHAPTER 41 FOR SPECIFIC DETAILS

ITEM

REQUIRED OF THE APPLICANT

REQUIRED OF THE PLANNING BOARD

TIME LIMIT

Plans believed not
to require approval

Submit plan, copies and application;
notify town or city clerk or submittal.

Endorse and return plan or, if endorsement is refused, give
written notice that the plan requires approval to town clerk and

Within 21 days of
submission. No action,

(s.81-P) applicant by certified mail. plan deemed approved.
Preliminary Residential - optional Notify tlown clerk in writing and applicant by cerlified mall of Within 45 days of
subdivision Non-residential - mandatory approval with or without modifications or disapproval and the submission.

Submit plan, copies and application | reasons therefor.

to board of health; notify town clerk
Definitive Notify town clerk by cerl. maif or by | Hold public hearing (s.81-T). Notify town clerk and applicant by | After health board

subdivision plans

delivery, of submission to ptanning
board and board of health.

certified mail of approval with or without modifications or
disapproval and list specific reasons therefor.

report or 45 days but
within 135, res/no
prelim; 90 da./non-res.

Bond or other Furnish bond, passbook, check, Accept completion time, execute agreement for the release of Within 20 days of ap-
performance other security or lender's agreement, | lots in a form suitable for recording; specify amount of security proval or upon request
security specify completion time. based on construction costs plus inflation. to replace covenant.
Covenant Covenant ‘'given’’ by the applicant | No endorsement of the plan unless either a covenant or Within 20 days of ap-

in writing and referred to or an appropriate security given. proval or upon request

inscribed on the plan. to replace security.
Reduction of May request reduction as work Must reduce the penal sum of the bond or the amount of None specified.
security progresses. security and release the obligations in excess of remaining cost.

Extension of time
limit for action on a

Written request by the applicant
required.

File with the town clerk & notice of the extension granied - not
to exceed the time requesied by the applicam.

Upon request - prior to
expiration of time for

subdivision action.
Completion of ways | Statement of completion to town a. either release the covenant by a recordable instrument, or Within 45 days of
and services clerk by certified mail. b. release interast in security and return it to whoever provided | submission of state-

it, or

c. notity town clark in writing and applicant by certified mail of
specified details not completed in accord with requirements
and planning board rules.

ment of completion to
town clerk.

“Submission’’ = date of mailing to town clerk or delivery at planning board meeting

“‘town clerk’’ may be city clerk

“certified’’ and *'registered"’ mail synonymous
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Subdivision Approval Process

APPLICANT SUBMITS PRELIMINARY PLAN WITH
NOTICE TO CLERK AND COPY TO BOARD OF HEALTH

WITHIN 45 DAYS

PLANNING BOARD AND BOARD OF HEALTH ACT.
EACH BOARD GIVES NOTICE TO APPLICANT

AND CLERK.

WITHIN 7 MONTHS OF PRELIMINARY PLAN
TO PRESERVE ZONING AND SUBDIVISION
EXEMPTIONS

+

WITHIN 45 DAYS

+

BOARD OF HEALTH ACTS

l

PLANNING BOARD ACTS

APPLICANT SUBMITS DEFINITIVE PLAN WITH
NOTICE TO CLERK AND COPY TO BOARD OF HEALTH

AT LEAST 14 DAYS PRIOR NOTICE

PLANNING BOARD HOLDS PUBLIC HEARING

WITHIN S0 DAYS OF SUBMISSION ON RESIDENTIAL
AND NON-RESIDENTIAL WHERE PRELIMINARY PLAN

oR

WITHIN 135 DAYS OF SUBMISSION WHERE NO
PRELIMINARY PLAN e g

|

WITHIN 20 DAYS

PERSON AGGRIEVED APPEALS.
WITH NOTICE TO CLERK

20 DAYS *ELAPSE

SURETY AND TIME FOR
ACTION AGREED UPON

e

PLANNING BOARD ENDORSES PLAN

OR APPEAL FAVORABLE TO APPUCANT

CLEAK CERTIFIES NO APPEAL TAKEN ] P WITHIN § MONTHS ¢

PLANNING BOARD DOES NOT ACT

20 DAYS ELAPSE

REGISTER OF DEEDS RECORDS PLAN
OR PLAN WITH CLERX'S CERTFICATE

i Massachuselts Faderation of Pianning and Appeals Boards 1972

{Revised 1980, 1983. 1988)

13.13

CLERK ISSUES CERTIFICH




